Changing a Work on a Program
Locate the
Concert

Open the Dates area of OPAS
At the ‘Green Screen’, use any search you wish to find the first concert on which the
program change should take place.
If you know the date of the concert, you can just type that
into the Date field and then press the Enter key on your
keyboard:
Or, you can search for the Season and Project via those drop-downs, then select the
concert from the resulting list of activities in the List pane:

Remove the work
from the
Program grid

Once you have the concert selected and loaded into the Main information pane, go the
Program grid and click the work that is to be removed. It will become highlighted in
yellow.
Then click the
Delete
icon at the top
right of the
Program grid.

OPAS will confirm that you wish to remove the work from the
program. Click Yes at the dialogue shown here. If you are
removing a work with a soloist, the soloist(s) will automatically
be deleted as well; you don’t need to remove them separately.

Add the new
work

Click the Add New
icon at the top right of the Program Grid to add the new work to the
program. OPAS will display a list of compositions in your database; select the composition
you want and click the big right-pointing arrow to add the work to the program (or you can
double-click the work in
the List and it will be
added)
Click the Close button at
the bottom right of the list
of compositions to close
that window.
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Put the work in
the proper order

Note that OPAS has by default put the new work at the end of the program. To put the
work in the proper program
order, simply highlight the number
(swipe your mouse over it) and type
the new number.
Then press the Enter or TAB key on
your keyboard. OPAS will
automatically reorder the program.
If applicable, remember to add the string complement, soloist(s) if required or any
other specific elements of this work performance.

Save the change
to other concerts
and rehearsals

Finally, save this program change to all concerts and rehearsals in the Project.
To do this, click the Save icon
in the lower right hand corner of the OPAS Program
screen (or, you can press the CTRL+S keys on your keyboard). OPAS will display this
dialogue:

Click Yes to All and OPAS will save the program change to all activities in the same
Project and Season. All associated rehearsals and concerts will have the program change:
the old work will be removed, and the new one in its place with the proper order number.

Page 2 of 2

OPAS – Changing a Work on a Program

